T @ 9= F1a7e / Office of the Controller of Defence Accounts,

618, STUUTT HTTS d+TUe, 95 / 618, Anna Salai, Teynampet, Chennai 600 018
AT /Phone : 044 24349980 T [Fax : 044 24348142

T - /. w.R/2504 &= : 16/04/2018

qATH / To
TeT @ (9= 9= €69ed & gl 37 F:1a1ed / All Sub Offices under CDA Chennai Organisation

&I FATAT & T I TAR / All Section of MO

oo - Be<l & WRITHT ST 7 St fauret st fRdare s entera srwtat
Sub - Forwarding of Amended Proforma on Qtly Progress on Hindi.

Fekdekdekkhkik

AT FATEd | I8 fBeat i Al wita e & gafead denfaa STwi|t & 1 Jar =T
TS FATAT 6 dgdTse § ATATE 64T 047 g1 e g o6 swioey #§ fGwer swwita Ravet v == 1 denfaa
STIRAT § Sfua BT srol a7 ft g BT Strar g & s R & 9 | &1 [afa =7 9 g e &

THTHT o ANTTHT {Tg & 5 A % @Y ATUT FL TIT Hdd T4 H G910 [qHTg! & 2 9T % AR | 91

a1 7 I w41 =8 THET FT AT F9ErEe arfe www.rajbhasha.nic.in 7 f sTeAee B
ST AT ¢ |

A copy of revised Proforma for QPR on Hindi received from HQrs is posted on CDA Chennai
website. It is requested to forward future QPRs on Hindi in the revised proforma only. It is further
mentioned that while Part | of proforma may be forwarded necessarily within the 5th of the month

following the respective QE.  Part |l of the said proforma may be forwarded along with Part | only

for the QE March. This proforma may also be downloaded from the website viz.

www.rajbhasha.nic.in.

gl-
SRUEKEED

g Haer (TrsremT) / AD(OL)



FET GLEIX o HATAIN/ AN /EAGE T T FEATAI AT & & STHAN/EAET [wral i §
AT 24T 3 SOITHT ST | geifea faTer werfa e

Quarterly Progress Report Regarding Progressive Use of Official Language Hindi in
Ministries/Departments/PSUs/Autonomous Bodies etc. of Central Government

# gATed A / Quarter ending on
T - | (3% fRAWEr § ST S1w) / Part - | ( To be furnished in each Quarter)

FEATAT FT AT S T 94T / Name and full address of the Office -

et ToTHTT STfAHTE T W9 ./ Phone No. of Concerned Official Language Officer
Tq.&.3 |/ STD Code ®E A, Tel. No. A/ E mail
1. TreraTaT STfAfREw 1963 it & 3(3)  Siavia STt HTeTa” /

Documents* issued under section 3(3) of Official Language Act 1963

(F) ST FRTSIT T T H&AT/ Total No. of documents issued -

(@) fEarft =7 % ST FrrstTa i "@=AT / Total No. of documents issued in bilingual -
() =AH & A U H AT 36T T FROST / Out of this Issued only in English -

2. &< o 9TH O (TTATST fA9W - 5) /  Letters received in Hindi (Official Language Rule 5)
(%) &1 5 9T T 9= AT FEAT / Total No. of letters received in Hindi -

(@) =8 ¥ Fhaet 3% <t § f7 10 / Out of these how many replied to in Hindi -

@) =H T At % 397 s | f27 T / Out of these how many replied to in English -

() =9 & fohaet % 3¢ AU ST eruferd 981 < / Out of these how many are not required to be replied -
3. S 3 T T I R & Ry s A R G w3 R sterat )

Letters received in English & replied to in Hindi (For offices located in ‘A’ region)

SUSIT § 9TE = A
HeqT / No.of letters

received in English

TH ¥ fohaet &
s fEr 7 faw
T/ Out of this
letters replied to
in Hindi

T & fhaar &
IAT ST H
faw 1w / Out of
these how many
replied to in
English -

TaH & et
F sar fro
S efeE
el % / Out of

these how
many are not
required to be

replied -

4

w8 A

g AT

ST X T TAT HT AT/ Details of letters issued in original

[k S H | O o A g | FEyfgard d
In Hindi In English | §&a1 / Total No. of | ¥ T 9= T
letters issued gfaera/
Percentage of
letters issued in
Hindi/Bilingual
1 2 3
‘%’ 819 #I To Region ‘A’
“@81T FI To Region ‘B’
ararT & To Region ‘C’




5. (R ¥ do) wisal/eradst W fod) 1§ feeuforat / Notings written on file / documents (during
the quarter)

Rt # forelt ¢ Feafordt 3 wut 7wt /
Total no. of pages in which notings have written
in Hindi

St # foret g fevaforat & 1t it | /

Total no. of pages in which notings have written

in English
T feeaforat % qui $t Her /

Total no. of pages of notings

*gET $Y T AT TUET qot i TS ATeT 3iFw § gAY ST
6. &< FAATATE / Hindi Workshop
T & dw ieada st | 7/ wife wids it 7 gear
Frierarst ft gEar Total no. of personnels trained
Total no. of full day workshops

conducted during the quarter sfaFr FH=TH
1 2 3

I FTATAT | THET FIHAT B0 2 T0 H F7 F HH T J1¢ T 6T ST 3979 2 |
7. Rrvrfra/aRTs i et Frateaae @i i & o F s & ol -
Date of the meeting of the Departmental/Organizational Official Language

Implementation Committee -
%F) TISTHATOT FTATeaa aiata i dow i /iy
(FeeTT T AT T /)

Date of Official Language Implementation Committee
(Central Head Office)
) refies Fwratert § Sa TeTATaT Frateaae et £ gear
No. of Official Language Implementation Committees formed in Sub Offices
M) =7 Qe 7 ST st it JeAr
No. of meetings conducted during the quarter
) Aol A FETE G A FET A R & wr R e =t Yes /7t No

Whether agenda and minutes of the meetings were issued in Hindi?

8. R aeTgH AT ¥ 5% & SIS Hf [ty

Date of conduct of Hindi Salahkaar Samiti

(=<t WAt /fAsmTt 3 forT / Only for Ministries/ Departments)



9. fauTdt # forg o ST i / SuSfewET @ wier Aawr (srfesaw 250 )

Brief discription of special work / achievements during the quarter(maximum 250 character)

Sfeatad T IUeed ATHAET % AT T qATS T g TAT HI STAFIET & ATATE Tl 2l
The above mentioned information has been prepared on the basis of the available records and is
correct as per my information.

HATAT/ATRT/ERTST T TSTTIT FTATeaaT AT F e 7 479-
Name of the Chairman

TaqTH / Designation

THEET FrE g2 B9 %67 / Ph. No.
e a7 / Fax.
-9 &1 9qr / E-Mail ID

e - HIS o FHlerH Wrell o BIST ST 3N G T §7 F & ST

Note - No coloumn may be left blank and information may be given clearly.



|TT / Part -1

(39 AT § o0 ¥ i af fF & 19 | 38 Faw 31 7 g QAR RAE F AT-l F A 99w §10)
Information of the whole financial year shall be given in this part. It should be sent along with Part-l of the

Quarterly Progress Report for the quarter ending on 31st March only.)

1.() | FT FETAT [ SF TSI A 10(4) (19T FTATAT F FA T H T 80% F f2ar # HNEEL
FTHETEE ST 2) % et g & 2 ves/No

Whether the Office/ Bank has been notified under Rule 10(4) (Office where 80% of the Staff

have acquired working knowledge in Hindi) of Official Languages Rule

(i) T FrataEt (@t g asraTaT REw 10(4) % siasta steeEET T o ;-

Details of Notification under Rule 10(4) of Official Languages Rule of offices under the control (if any): -

FA FIATAAT T F&IT STfergf=ra FTATAAT T §=AT Total No. of Offices
Total No. of Offices

2. (i) stfgremTiRet/F=riat wr T B # v e
Officers/Employees possessing knowledge of Official Language Hindi :-

ATFTLY /Officers | FHATL / Employees | T ./

Total no.
1 2 3

(F) | ATAHITAT T RS BT FA wEAr
Total No. of Officers/Employees

@ |TEF F) ¥ & FEH A AW oww | wmew | v | wEwew | v
SrferERT /A= kil
Working Profi | Working Profici

No. of Officers/Officials  possessing

knowledge of Hindi out of (a) above. Knowledge | cient | Knowledge | ent

() | R T fEaT arar w7 gfereAor ur 1 € |

No. of personnel getting training in Hindi

() | BT wrfereror  forw o

Yet to be trained in Hindi.

2(ii) %é’r Wﬂﬁlﬁmﬂﬁ'ﬁ Knowledge of Hindi Stenography/Typing
T e Bar # ufafera | afafeat & & fraw | st & oo
Total FIEHT FT HAT | Ffy & w17 79 £ | | 97

No. No. of personnel | many Work in Yet to be
trained in Hindi Hindi among the trained trained
1 2 3 4
() | srerferten
Stenographer
(@) | =/t [agras
Typists / Clerks/
Assistant
(W) | /AT HETAE AT




‘ ‘ Tax/Postal Assistant etc

2(jii) sTgaTE FT AT/ Knowledge of Translation

FSm— ra— —
Officer Staff Total no.

2(iii) | (F) | T ATAFTE/FHATL ST ATATE FTF F2d 8
Total no. of Officers/employees engaged in Translation

work

(@) | I (F) | & srqars gaeft gfereror fora=t v g g
No. of persons who are trained in Translation of (a)

above.

@) | ToraeT =T aforeror T ST A g |

No. of officials yet to be trained.

3 f&<T # e wirerr Computer training in Hindi

FA  ATTHRAN/FHATAT | Fgex 97 fZar § aferferat i dear Fger T fZar § w1 FA a1l S ger
# H=AT Total No. of | No. of personnel trained in Hindi on | No. of personnel working in Hindi on

Officers/ Employees Computer computer

1 2 3

4. FogeX ¥ Hefaq faa<or Details regarding Computer
FEEL/ATETT FeT HEAT Rt e Fegee / iy it qedr

Total no Computer/Laptop Total no. of computers / Laptop in which

. Hindi has been enabled
1 2

5. ®Ie, A9, ATHIFT T97 Arfs Code, Manual, Standard Forms etc.

T HeAT i/ wa In
Total No.

Bilingual in Hindi

1 2

(F) srferfaaw/ e, Fwrateee fre/aqere YT arfgd,
At

Acts/Rules/Official codes/Manuals /Procedural literature etc.

(@) ¥ IO Standard Forms




6 ST A 8(4) F Siavia aFqul w1 Eat # Fe g Thaw FTHEI T AR R TR 6T 7T

No. of personnels to whom individual orders have been issued under OL Rule 8(4) to do entire work in

Hindi

7. wdreror 1% / Training Programme (3=t Sf9verr s+2m=it & forw / Only for Training Institutions)

gforeror & sratar (@Y wforeqor
FIAFHL T Tl AATE)

Period of Training

(srferequr it srafer =2t § / Period of training in Hours)

Hindi Engllish

vt ® fou o wforeror | SRS § faw sro srfereor

Training imparted in | Training imparted

et Seft s &
T wforeor
Training imparted in

mixed language

8 Iy ¥ AT Ay w TrereTaT ey Adreqor
Inspections pertaining to Official Language carried out during the year
(h) (i) SITATRT T FeT HEAT Total no. of sections
(i) =R & FAfera SganT T §=4T No. of sections inspected

() (i) Fag/TeTeT FTATATT TATS Al T TEAT
Total no. of Attached/Subordinate offices/PSUs/Autonomous

Bodies (If any) etc
(i) =9 & fAdfera wratert fit @3 No. of Offices inspected

9. af3Tai f T TR / Publication of Magazines etc.

T qEAT EEE EDEIR]

Total no. In Hindi In English
1 2 3

10. TS et it @de (AT, S, sTREAS 7 9% afwa)

Purchase of Hindi Books (including CD, DVD, Documentary, e-books etc.)
(i) a9 F IF TEART ol @G T A AT

Total Expenditure incurred on purchase of books during the year
(i) =HH & v st fr @diw w T

Expenditure incurred on purchase of Hindi books out of this




11. I gE/aass T SHY g T F At g B § #
Work done in Hindi by the Deputy Secretary/Equivalent and Higher Officers

;‘. a*% ﬁ ST Fre 2 § F Y F Ff v vt 7 g
T HEAT TR No. of Officers working in Hindi out of Column(2)

Total | #HST i 4wy [ p5ufqers | 26@509Rem | 51@75 | 76 whew | o gt
no. of | No- o | % A E | awa E TRem s | & i

. 9 . . 9 0, )
Officers | Officers Up to Between 26% - T B w8 100%
having 25%, 50% Between more than
knowledge 51%-75% 76%
of Hindi
1 2 3 4 5 6 7 8

12. 2= ST aTer (YA TAT FIHATIF A ITH A1 H HATRT) IT T [ q0awed F = F T % FAh ger

Bt # -
;‘ﬁ"ﬁ ﬁ ST Fred 2 F F Fd § 1 w2 aret iy wear
Wﬁ AferTRe No. of Officers working in Hindi out of Column(2)

Total | FHEST 7 awd [ p5ufqes | 26@50wfem | 51475 | 76 whew | d gt
no. of [ No- of | ¥ | awamiy | mwww ¥ | wfemaw | auhw | TOE

staff Staff Do not Up to Between 26% - T € Fd g 100%
having do their 25% 50% Between | more than
knowledge | work in 51%-75% 76%
of Hindi Hindi

1 2 3 4 5 6 7 8

13. 241 % 92 Hindi Posts

TeqTH Designation el i wHeAr
No. of posts
wfFa f=w
Sanctioned Vacant
1 2 3

eI (Ao (I0.97)
F.a.
.37,
BT &

14. ML Position of Website (BT ¥IT9 ¥ F=frgd #¥)

FTETZE T I4T Address of Website | Faa SIS & | siiferd &7 & |7 dwg & fgardfy wa
Only in English | 39Tt Partially | sterfd@ T@«T  Entirely  in
bilingual Bilingual form & duly updated

1 2 3




15. ¥ F I TOrATYT A F wryivags § graf~a s RAfere su=feaat w1 gfem Rawor-

Brief description of the outstanding achievements/work done regarding Implementation of the
Official Language Policy during the year (Enclose details) :

() BT feaw/ qaTe/TaarsT/ e (Fa § Fd aF) -
Hindi Divas/Hindi Week/Fortnight/Month-

(@ fE<r wwrrdt 7 fafr siiw fawar Date & subject of Hindi Seminar-
() TE<T o sr7x sravst Y fafr o faw=r Date & subject of other activities (if any) - -

Sfeataa =T SUTed ATHAET % LT ¥ qATS TS g TAT W STTAHILT & ATHTE Tal 2l

The above mentioned information has been prepared on the basis of the available records and is

correct as per my information.

T/ FATT/ERTST 7 TSI FrAteaaT At F Aeqer 7 979-
Name of the Chairman
gaATH / Designation-

THEIET &€ AfZd ®IF 777 / Ph. No.

e ¥ / Fax.
Z-TeT T 94T / E-Mail ID

Al - IS o FHleH Wrell o BIST ST 3N FIr T &7 F & ST

Note - No coloumn may be left blank and information may be given clearly.



