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Sub: Inspection of the suboffices of the organization by the Parliamentary

Committee on Official language - Preparation of Report Return Chart in bilingual
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W.r.t. the above it is to intimate that the Parliamentary Committee on Official
Language is inspecting all big and small sub offices of the organization from time to time. In
addition to this Officers from the Ministry of Defence (Fin. Div.) and the Headquarters Offices are
also conducting Official Language Inspections from time to time. It has often been observed at
the time of Inspection that in most offices Standard Drafts are only in English which is not in
conformity with the Rules regarding the Official language. Report Returns pertaining to the

DPDOs of the organisation prepared in bilingual are forwarded herewith to all the DPDOs of the
organizations to ensure their bilingual Display..



04 03%£3 4 ,i3A43 O &5 - In this connection it is requested that :
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The Heads of the various DPDOs of the organization are requested to ensure that the
above Report and Returns are displayed in bilingual form only.
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It may be mentioned that Report Returns fall under Section 3 (3) of Official Language Act
and as per the same it is essential to issue documents falling under Section 3 (3) only in Hindi
/bilingual form. It is therefore requested that Reports of any nature rendered to the Main Office /

CDA Chennai or Zonal Offices (DPD) Chennai or Trivandrum may necessarily be in Hindi

/bilingual form failing which atleast their forwarding memos may be Hindi / bilingual form.
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To this extent and to facilitate their issue in bilingual form, the specimens of
forwarding memos of Reports of all nature may be forwarded immediately to the Hindi Cell
for translation and return please.
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Further it may be ensured while rendering QPR on Hindi to the Main Office No. of such

Reports rendered during the relevant quarter may be reflected in the Column heading
Documents issued under Section 3(3) of OL Act. Once again it is reiterated that as per Rules

pertaining to Official Language, all documents issued under Section 3(3) of OL Act may
necessarily be issued only in Hindi/bilingual form.
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This has been one of the major observations / objections raised during Official
Language Inspections by various teams. Hence the above may be strictly adhered to.
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1. ubiEks tEENE (A0) Pl ks With a request to issue to instructions to

ZO (DPD) Chennai the respective DPDOs Offices in this regard
( copy endorsed to Hindi Cell ) and ensure
their compliance. It is also requested that
2. iibiEas thiAENA (A40F) AAIMA4MAM | Report-Return Chart together with their

Z0O (DPD) Tiruvananthapuram > forwarding memos pertaining Reports of all
nature rendered by the to the two Zonal
Offices (DPD) to the Main Office / CGDA /
PCDA (P) Allahabad etc. may be forwarded
to the Hindi Cell for translation and return
) please.
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Aadi 1133 0813 A SHIAERS | Office of the DPDO
& Of iAle i TR 3AlE@ES 13083
1. | vadiOkes 1i0A;4 AA%C Wiii0is | 3MapiEich aveAEHA
Monthly Progress Report (A08) b iz
Monthly | ZO (DPD) Chennai
2. | HidOip geeh dlaliAve Wg0is | WIa/IV/AERTA bafig
Monthly Leave Statement Monthly
3. | ufd % vli iAgic Wiii0ics | 3MaPiEics iveAEHA
NBS Report (A08) b iz
Monthly | ZO (DPD) Chennai
4. | Oidcr|d SHEA0APfE AALEC Wigi0ics | 3MaPiEich aveAEHA
Joint Notification Report Monthly | (A%03) bi i
Z0O (DPD) Chennai
5. | i O ubd w0i 3d154f Wigi0is | 3MabiEich aveAEHA
ECHS Contribution Monthly | (A%03) bi iz
Z0O (DPD) Chennai
6. | WA dlpid)d dAtic Wigi0ics | 3MaPiEich aveAEH
Pensioners Grievances Report Monthly | (A%03) bi i
Z0O (DPD) Chennai
7. | %éish i 130ER |ACAR AI3EARCAIA AldA0Rv Wigi0ics | 3MapiEich aveAEHA
Recovery of Interest and Delayed remittances | Monthly | (A%08) b iz
Z0O (DPD) Chennai
8. | d0k® |dAdics A1TA ot AAtT Wiii0is | 3MaPiEics iveAEHA
Parliament Starred questions Report Monthly | (A%03) bi iz
Z0O (DPD) Chennai
9. | fics®h Eiwdid Wigi0is | 3MaPiEics iveAEHA
Cash Accounts Monthly | (A%04) bi i
ZO (DPD) Chennai
10.| %ep ORHEAEATA 3A%T Wiii0is | 3MaPiEics aveAEHA
Bank Reconciliation Report Monthly | (A%03) bi i
ZO (DPD) Chennai
11.| g-dic ORAER A% Wigi0is | MaPiEich aveAEH
E-Payment Report Monthly | (A%03) bi iz
ZO (DPD) Chennai
12.) i y 308 yy Wig0is | WAEAATA () SEAMOIE

Form | and Il

Monthly

PCDA (P) Allahabad




13.| 34 A 34 1 iAte Wigi0is | 3MaPiEics aveAEHA
OROP Report (A08) b iz
Monthly | ZO (DPD) Chennai
14.| vid 3iig vli A 4130 | MMbiEics AL
MIS Report Qty | (A403) b
Z0O (DPD) Chennai
15.| %Genitd a0 4130 | MMibiEics iYL
Outstanding Demands Qty | (A40}) pi s
Z0O (DPD) Chennai
16.| ofd 3ig j4 |ACE VA4 db iR o 3AlT 4130 | MabiEics ivEAEH
NID and Death cases Report Qtly (A08) b iz
Z0O (DPD) Chennai
17.| Obiif depe fiw laiar| i o OccO |A0kE ALOA 4100 | MMibiEics ivEAEHA
SiEiAL 13 AR 35 0'3A %A Sepilii o YDA Qtly | (A403) b
Status of Identified persons and payment of Z0 (DPD) Chennai
arrears therof at DPDO & CDA levels-reg.
18.| 4024 wh §14808 14083 At L0k | Mol hivAAERTA /AERATR
QPR on Progressive use of Hindi Qtly i, ig
Hindi Cell / CDA
Chennai
19.| AlSHid0i cmavaa13aa Olinadli opk %o i ahivaldlyd | &)8HRA08 | MASld HiGAERA /AERRSA
Minutes of Meeting of OLIC Qtly  |[pii
Hindi Cell / CDA
Chennai
20.| OiAmiAR Oildcd @5 “AIRA b 020 i ali 1 L0y | W&y Hield piaEDa
sralat Yaoa 2l Ol Ya AWSHORA Qtly | AN-I/MO

Employment of family of Govt. servants in

foreign missions and foreign Organisations - reg.




